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Reimbursement Request

Reimbursement Requests can be placed in the GWPO basket on top of the staff mail boxes at Grant Watts. Please attach receipts or copies of receipts. Please allow up to 2 weeks for reimbursement.

Person Requesting Reimbursement: __________________________________________

Date: ___________________________________________

Amount Requesting: $ __________________________

Item(s) purchased: _____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

What were the item(s) purchased/ used for: ____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

Who should the check be made out to?__________________________________________

[bookmark: _GoBack]Where should the check be placed after approval?____________________________


If you have any questions, please contact GWPO:For GWPO only       
Approved           Denied
Check Number:________                                                                                                                                                                                                                               
Amount:______________                                                                                                                                                                                                                               
Date:________________

Input Date: _____________
Account Charged:________
_______________________

                                                                                                                                                                                    
                                                                                                                    


Kayla LaBranche
GWPO Treasurer
503-477-3186
GWPOScappoose@gmail.com
Updated: September 2019
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